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A G R E E M E N T
THIS AGREEMENT is made and entered into this 17th day of 
January, 1991, by and between the Board of Education of the Los Angeles 
Unified School District, which together with its administrative staff and 
representatives will be referred to in this Agreement as the "District," 
and Los Angeles City and County School Employees Union, Local 99, SEIU, 
which together with its officers and representatives will be referred to 
in this Agreement as the "Union."
ARTICLE I 
RECOGNITION
1.0 The Unit: Pursuant to applicable California statutes and
regulations, and recognition under PERB Case No. LA-R-968, the Union has 
been recognized as the exclusive representative of a bargaining unit 
comprised of the following employees of the District:
1.1 Included: Certificated employees who are in the classifi­
cations of Teacher Assistant and Instructional Assistant, Bilingual, 
including employees in such classifications both in classroom and non­
classroom assignments.
1.2 Excluded: All other personnel such as those designated as
management, supervisory or confidential within the meaning of Government 
Code Section 3540.1, and all other certificated classifications not 
referred to in Section 1.1 and all classified personnel.
2.0 Changes to the Unit: The parties agree that this
represents the appropriate unit. The unit may be revised only by mutual 
agreement or by a Public Employment Relations Board unit clarification 
decision, but it is agreed that neither party may file for a unit 
clarification proceeding involving this unit except when the District 
creates new classifications or when the Union contends that certain 
classifications should be accreted to the unit. Disputes over unit 
composition and alleged violations of this Article are not subject to the 
grievance and arbitration procedures of this Agreement.
3.0 "Employee" Defined: Unless the context clearly indicates
otherwise, the terms "employee" or "employees" will normally be used in 
this Agreement to indicate persons who are included within the above unit, 
and the term "personnel" will normally be used in a broader sense to 
include employees as defined above plus all other persons utilized by the 
District to provide services.
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ARTICLE II
DISTRICT RIGHTS
1.0 General: The intention of this Article is to provide that
the District retains all rights and powers which have not been limited by 
the other Articles of this Agreement. The provisions of this Article are 
not intended to expand the rights of the District beyond statutory and 
constitutional limits, or in any manner to waive or diminish the rights 
of the Union or the employees as provided in the other Articles of this 
Agreement. In the event that there is a conflict between the rights of 
the District under this Article and the rights of the Union or employees 
as set forth elsewhere in this Agreement, the provisions of the other 
Articles of this Agreement shall prevail.
2.0 District Rights: It is agreed that all matters which are
beyond the scope of negotiations under Government Code Section 3543.2, and 
also all rights which are not limited by the terms of this Agreement, are 
retained by the District. Such retained rights include, but are not 
limited to, the right to determine the following matters:
a. The legal, operational, geographical, and organizational 
structure of the District, including the chain of command, division 
of authority, organizational divisions and subdivisions, external 
and internal boundaries of all kinds, and advisory commissions and 
committees;
b. The financial structure of the District, including all 
sources and amounts of financial support, income, funding, taxes and 
debt, and all means and conditions necessary or incidental to the 
securing of same, including compliance with any qualifications or 
requirements imposed by law or by funding sources as a condition of 
receiving funds; all investment policies and practices; and all 
budgetary matters and procedures, including the budget calendar, the 
budget formation process, accounting methods, fiscal and budget 
control policies and procedures, and all budgetary allocations, 
reserves, and expenditures, apart from those allocated to fund the 
express wage and benefit obligations of this Agreement;
c. The acquisition, disposition, number, location, types and 
utilization of all District properties and equipment whether owned, 
leased, or otherwise controlled, including all facilities, grounds, 
parking areas and other improvements, and the type of personnel, 
work, service and activity functions assigned to such properties;
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d. All services to be rendered to the public and to District 
personnel in support of the services rendered to the public; the 
nature, methods, quality, quantity, frequency and standards of 
service, and the personnel, facilities, vendors, supplies, materials, 
vehicles, equipment and tools to be used in connection with such 
services; and the subcontracting of services to be rendered and 
functions to be performed, including educational, support, 
construction, maintenance and repair services, subject only to Code 
restrictions upon same;
e. The utilization of personnel not covered by this Agreement, 
including but not limited to consultants and personnel occupying 
positions designated as "Excluded" in Article I (Recognition), to do 
work which is normally done by employees covered hereby, and the 
methods of selection and assignment of such personnel;
f. The educational policies, procedures, objectives, goals and 
programs, including those relating to student conduct and discipline, 
student transportation, food services, racial and ethnic balance, 
extra-curricular activities, and emergency situations; and the 
substantive and procedural rights and obligations of students, parents, 
employees and the public with respect to such matters;
g. The selection, classification, direction, promotion, 
demotion, and retirement of all personnel of the District subject 
only to applicable law; discipline and termination subject only to 
Article XI (Evaluation and Discipline); affirmative action and 
equal employment policies and programs to improve the District's 
utilization of women and minorities; the assignment of employees to 
any locations, subject only to Article XII (Transfer Procedures) 
and also to any facilities, classrooms, functions, activities, 
departments, tasks or equipment; the staffing levels, work loads, 
and number of employees; and the determination as to whether, when 
and where there is a job opening;
h. The job classifications and the content and qualifications 
thereof; the rates of pay for any new classifications implemented 
during the term of the Agreement;
i. The duties and standards of performance for all employees; 
and whether any employee adequately performs such duties and meets 
such standards, subject only to Article XI (Evaluation and 
Discipline);
j. The dates, times, and hours of operation of District 
facilities, functions, and activities; school calendar; the assignment 
of paid duty days beyond the regular assigned duty year; work 
schedules, and the assignment of overtime subject only to Article IX 
(Hours and Overtime);
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k. Safety and security measures for employees, students, the 
public, properties, facilities, vehicles, materials, supplies, and 
equipment, including the various rules and duties for all personnel 
with respect to such matters, subject only to Article XVI (Safety 
Conditions);
l. The rules, regulations and policies for all employees, 
students and the public, subject only to the express limitations 
contained in this Agreement; and
m. All other rights of the District not expressly limited
by the language of this Agreement are also expressly reserved to the 
District even though not enumerated above, and the express provisions 
of this Agreement constitute the only contractual limitations upon 
the District's rights. The exercise of any right reserved to the 
District in a particular manner or the non-exercise of any such right 
shall not be deemed a waiver of the District's right or preclude the 
District from exercising the right in a different manner.
3.0 The right to "determine" as used above in Section 2.0 
includes the exclusive right to establish, change, modify, or discontinue 
in whole or in part, temporarily or permanently, any of the above matters.
4.0 Effect on Grievance Procedure: The contractual rights of 
the Union and the employees are set forth in the other Articles of this 
Agreement and this Article is not a source of such rights. Accordingly, 
no grievances may be filed under this Article. However, nothing in this 
Article shall prevent the filing of grievances under Articles of this 
Agreement which have not been excluded from the grievance procedure.
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ARTICLE III'
UNION RIGHTS
1.0 Access: Any authorized Union Representative shall have
the right of reasonable access to District facilities, including employee 
mailboxes, for the purpose of contacting employees and transacting 
matters. Upon arriving at a work site, the representative shall first 
report to the office of the site administrator and state the intended 
purpose and estimated length of visit. The representative may contact 
employees during duty-free lunch periods, before and after employees' 
hours of service, or when the employee is not engaged in duties. The 
representative shall not interrupt any employee's duties or assignments.
2.0 Bulletin Boards: The Union shall have the right to post
notices of official Union matters on a designated bulletin board or a 
section of a designated bulletin board established for the Union's 
exclusive use at each work site where employees are assigned.
3.0 School Mail Service: Regarding the distribution of
official organizational material, the Union shall receive the same school 
mail service privileges as in Units B (Instructional Aides) and C 
(Operations-Support Services).
4.0 Release Time for Negotiations: No more than six (6)
negotiating team employee representatives designated by the Union shall be 
released from duty with no loss of pay and with mileage reimbursement for 
the purpose of attending negotiation meetings with the District pursuant 
to this Agreement. The Union and the District may agree that additional 
employees shall receive such released time.
5.0 Tape of Employees: The Union shall be provided twice
yearly a current tape of names, employee numbers, classifications, 
addresses, and work locations of all employees covered by this Agreement. 
Each month the District shall provide to the Union a list of newly hired 
employees in the unit, their employee numbers, addresses and work 
locations.
6.0 Job Stewards: At each work location, the Union will have
the right to designate, pursuant to its own procedures, one employee (and 
one alternate) to serve as the Job Steward. The Union shall inform the 
Office of Staff Relations in writing of each employee so designated. The 
Job Steward shall have the right to:
a. Represent an employee upon request, in a formal grievance 
meeting as expressly provided in Article IV, Section 2.0, in an 
evaluation appeal conference as provided in Article XI, Section 1.3, 
and in a disciplinary conference as expressly provided in Article XI,
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Section 3.0. Provided, that in disciplinary conferences where a 
Union staff representative has assumed responsibility, the Job 
Steward may not attend on a release time basis;
b. Be permitted reasonable use of the school telephone for 
local calls involving representation matters, so long as such use is 
not on the Steward's paid time (excluding rest periods) and does not 
interfere with normal office business at the location;
c. Have the right to coordinate Union meetings, which may be 
held in school buildings at times before or after the school day or 
during employees' duty free lunch period, subject to availability of 
facilities and provided that there is no interference with other 
scheduled duties or events;
d. Post, initial, and date official Union notices on 
officially designated bulletin boards and, where they currently 
exist, in employee mailboxes;
e. Report to the appropriate administrator, upon discovery and 
without delay, any unsafe or unsanitary conditions at the work site; 
and
f. Have the right to inspect, and copy (at Union expense at 
the regular District rate) non-exempt public records maintained at 
the work site which relate to administration of this Agreement.
7.0 Release Time at Union Expense: An excused leave of absence
from regular duties without loss of compensation shall be provided to 
employees designated by the Union for the purpose of attending to union 
meetings or other union business. Such leaves shall not exceed five (5) 
work days per school year per employee and fifty (50) work days per school 
year for all employees. The Union shall promptly reimburse the District 
for the full cost of any such leaves and shall arrange with the Office of 
Staff Relations for such leave not less than five (5) working days prior 
to the anticipated absence. If the site administrator objects to the 
release of any particular employee based upon instructional needs, the 
matter shall be referred to the Office of Staff Relations and the Union 
for resolution.
8.0 Copies of Agreement; A reasonable number of copies of this 
Agreement will be provided by the District to the Union for its ratifica­
tion meeting.
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ARTICLE IV
GRIEVANCE PROCEDURE
1.0 Grievance and Parties Defined: A grievance is defined as a
claim that the District has violated an express term of this Agreement and 
that by reason of such violation the grievant's rights under this Agreement 
have been adversely affected. Grievances as so defined may be filed by:
a. An employee;
b. The Union on behalf of an employee with written approval of 
the involved employee(s); or
c. The Union on its own behalf as to alleged violations of 
rights granted to the Union in this Agreement.
1.1 All matters and disputes which do not fall within the above 
definition of a grievance are excluded from this procedure, including but 
not limited to those matters for which other methods of adjustment are 
provided. Also excluded from this grievance procedure are those matters 
so indicated elsewhere in this Agreement. Claimed violations of 
Article VI (Non-Discrimination), are to be handled through the Affirmative 
Action Programs Section, under appropriate statutory and/or judicial 
procedures and/or through this grievance procedure. Employees may be 
represented by the Union when claiming violations of Article VI 
(Non-Discrimination) through the Affirmative Action Programs Section.
1.2 If the same or essentially the same grievance is filed by 
more than one employee, then one grievant may process the grievance under 
this Article on behalf of the other involved grievants. The final 
determination of that grievance shall apply to the remaining pending 
grievances.
1.3 The respondent in any grievance shall be the District 
itself rather than any individual administrator.
1.4 Unless the parties mutually agree to the contrary, the 
filing or pendency of a grievance shall not delay or interfere with any 
District action while the grievance is being processed. By the same 
token, if it is later determined that the grievance is meritorious, 
nothing in the foregoing sentence shall preclude remedial relief covering 
the period during which the grievance was being processed.
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1.5 Processing and discussing the merits of a grievance shall 
not be considered a waiver by the District pf a defense that the matter is 
not grievable or not subject to arbitration under this Agreement, or that 
the grievance should be denied for other reasons which do not go to the 
merits.
2.0 Representation Rights: At all grievance meetings under
this Article, the grievant shall be entitled to be accompanied and/or 
represented by a Union representative. A grievant may also represent 
himself or herself, or be represented by any other person, so long as 
that person is not a representative of another employee organization.
The administrator shall have the right to be accompanied by another 
administrator or District representative. By mutual agreement other 
persons such as witnesses to the facts upon which the grievance is based 
may also attend grievance meetings.
2.1 When a grievant is not represented by the Union, the 
District shall promptly furnish to the Union a copy of the grievance. If 
the grievance is withdrawn without a settlement, the District shall so 
notify the Union. The District shall not agree to a final resolution of 
the grievance until the Union has been notified of the proposed resolution 
and been given an opportunity to state in writing its views on the matter.
3.0 Release Time for Employees and Union Representatives: 
Grievance meetings and hearings will be scheduled by the District at 
mutually convenient times and places during District business hours. Such 
meetings will be scheduled so as to minimize interference with regular 
employee duties. If a grievance meeting or hearing is scheduled during 
duty hours, reasonable employee release time, including necessary travel 
time, without loss of salary and with mileage reimbursement, will be 
provided to the grievant, to the job steward and to any witness who 
attends by mutual agreement.
4.0 Confidentiality; In order to encourage a professional and 
harmonious disposition of grievances, it is agreed that from the time a 
grievance is filed until it is finally resolved, neither the Union, the 
District nor the grievant shall make public the grievance or evidence 
regarding the grievance. This prohibition is not intended to restrict 
normal interviewing of witnesses and other necessary preparations for 
hearing.
5.0 Effect of Time Limits: If a grievance is not processed by
the grievant at any step in accordance with the time limits of this 
Article, it shall be deemed withdrawn. The District shall respond in 
writing, in a timely manner as provided in this Article. If the District 
fails to respond to the grievance in a timely manner at any step, the 
grievant has the option to proceed directly to the next step of this 
procedure. All time limits and grievance steps may be shortened, extended 
or waived, but only by mutual written agreement.
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6.0 "Day" Defined: A "day" for purposes of this Article is
defined as any day of the calendar year except Saturdays, Sundays, and 
legalor school holidays.
7.0 Informal Conference: Before filing a formal written
grievance under Step One, the employee is encouraged to make a reasonable 
attempt to resolve the dispute by means of an informal conference with the 
immediate administrator. However, the grievance must be filed within the 
time limits required under Step One, whether or not the employee has 
utilized these informal efforts.
8.0 Step One: Within fifteen (15) days, as defined in
Section 6.0, after the grievant or Union knew or reasonably should have 
known of the occurrence of the facts upon which the grievance is based, 
the grievance must be presented in writing to the administrator on the 
District Grievance Form stating the facts surrounding the grievance, 
identifying the specific provisions of this Agreement which are alleged to 
have been violated and the remedy requested. A copy of the form shall be 
forwarded to the Office of Staff Relations by the employee or his/her 
representative. The form shall be signed and dated by the grievant. A 
meeting between the grievant and the immediate supervisor shall take place 
within five (5) days from presentation of the grievance and the supervisor 
shall reply in writing within five (5) days following the meeting. Unless 
there is a mutual written agreement to the contrary, Step One shall 
terminate at the close of business on the ninth (9th) day following the 
Step One meeting.
8.1 If a grievance does not relate to the immediate 
administrator and the remedy requested is not within the authority of the 
immediate administrator, the grievance may, if the grievant desires, be 
filed with the administrator who has such responsibility and authority.
9.0 Step Two: If the grievance is not resolved at Step One,
the grievant or his/her representative may, within five (5) days after 
the termination of Step One, send a written request with a copy of the 
grievance form to the appropriate Superintendent, Division Head or 
designee. Within five (5) days from receipt of the grievance, a meeting 
shall take place to discuss the matter. The administrator shall reply in 
writing within five (5) days following the meeting. Unless there is a 
mutual written agreement to the contrary, Step Two shall terminate at the 
close of business on the ninth (9th) day following the Step Two meeting.
10.0 Step Three: If the grievance is not resolved in Step Two,
the grievant or his/her representative may, within five (5) days after the 
termination of Step Two, send a written request with a copy of the 
grievance form to the Deputy Superintendent or designee. If at his or her 
discretion, the Deputy Superintendent or designee desires, a meeting may 
take place within five (5) days from receipt of the grievance. The Deputy 
Superintendent or designee shall reply in writing to the grievance within
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five (5) days after the meeting, or if no meeting is held, within five (5) 
days after receipt of the grievance. Unless there is a mutual written 
agreement to the contrary, Step Three shall'terminate at the close of 
business on the ninth (9th) day following the Step Three meeting, or if no 
meeting is held, on the fourteenth (14th) day following receipt of the 
grievance.
11.0 Request for Arbitration: If the grievance is not resolved
at Step Three, the Union, with the concurrence of the grievant, may submit 
the matter to arbitration by written notice to the District's Office of 
Staff Relations (with a copy to the Staff Relations representative 
involved) within five (5) days after termination of Step Three.
12.0 Selection of Arbitrator: Within seven (7) days of receipt
of the request for arbitration, the Union and the Office of Staff 
Relations shall meet to select an arbitrator. The arbitrator shall be 
jointly agreed upon by the Union and the District, or shall be selected 
from the following list by alternatively striking names until one remains. 
The party who strikes first shall be determined by lot.
Howard Block 
Bonnie Castrey 
Thomas Christopher 
Julius Draznin 
Joe Gentile 
Joe Henderson
Geraldine Leshin 
Robert Leventhal 
Geraldine Randall 
Thomas Roberts 
William Rule
If the arbitrator selected indicates that he/she will not be available for 
hearing within sixty (60) days, the parties shall proceed to select 
another arbitrator as indicated above.
12.1 The hearing shall be under the direction of the Arbitrator 
who shall conduct all matters in accordance with the rules and procedures 
prescribed in Section 11513 of the Government Code except as otherwise 
indicated in this Article. Arbitration hearings shall be private with 
attendance limited to the parties to the grievance and their repre­
sentatives, if any, and witnesses while testifying.
12.2 The Office of Staff Relations shall be responsible for 
the arrangements for the hearing, the maintenance of records and such 
other services as may be required by the Arbitrator in fulfilling his/her 
responsibilities.
12.3 The parties shall exchange lists of proposed witnesses not 
later than five (5) days prior to the first date of the hearing.
12.4 Neither party shall communicate with the Arbitrator without 
first contacting the other party to explain the purpose of the intended 
communication.
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13.0 Optional Preliminary Hearing on Issues Which do not Involve
Merits of Grievance: If the District claims that the grievance should be
dismissed for reasons which do not go to the merits (e.g., mootness, 
untimeliness, matter beyond scope of procedure, or breach of confiden­
tiality provisions), the District may cause its claim to be heard and 
ruled upon by the arbitrator prior to a hearing on the merits. If either 
party plans to invoke this separate preliminary hearing it shall so advise 
the other party prior to selection of the arbitrator. Immediately after 
selection of the arbitrator for the preliminary hearing, either the Union 
or the District may require that a different arbitrator be selected to 
hear the merits in the event that such a hearing is required.
13.1 There shall be at least fifteen (15) days between the 
Arbitrator's decision on the preliminary matter(s) and any hearing on the 
merits.
13.2 The preliminary hearing is optional to the party having the
right to invoke it. If not utilized, the party shall not be precluded
from raising its arbitrability defenses at the regular hearing, provided 
that it gives the other party ten (10) days notice of its intention to do
so. Moreover, both the Union and the District shall retain all rights
they have under law to pursue issues relating to arbitrability of a 
grievance.
14.0 Scheduling Hearings and Decisions: Unless the parties
mutually agree otherwise, a hearing shall be scheduled within sixty (60) 
days from selection of the arbitrator, but shall not be scheduled during 
the summer or off-track time. The decision shall be issued within thirty 
(30) calendar days after final submission of the case. Arbitrators who 
fail to meet the deadline for decision shall, unless the parties have 
mutually extended this deadline, be deemed ineligible for selection for 
new cases until such time as the decision is submitted.
15.0 Documents: Either party may request from the other the
production, review and right to copy non-confidential documents relevant 
to the grievance. If the other party disputes the request, the arbitrator 
shall determine the issue.
16.0 Conduct of Hearings: In cases involving issuance of
Notices of Unsatisfactory Service or Act, the District shall proceed first 
in providing evidence.
17.0 Limitations Upon Arbitrators: The Arbitrator shall have no
power to alter, add to or subtract from the terms of this Agreement, but 
shall only determine whether an express term of the Agreement has been 
violated as alleged in the grievance and if so what the remedy should be 
within the meaning of the Agreement. Past practice of the parties in 
interpreting and applying the terms of this Agreement may be relevant 
evidence, but shall not be used so as to justify or result in what is in 
effect a modification (whether by revision, addition or detraction) of the
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terms of this Agreement. The arbitrator shall have no power to. render an 
award on any grievance arising before or after the term of this Agreement.
18.0 Effect of Arbitration Award: The arbitrator's decision
shall be final and binding upon the grievant(s), the District and the 
Union. The California law on final and binding arbitration awards between 
a school district and an employee organization shall be applicable to such 
a decision.
18.1 Unless otherwise indicated in this Agreement, this 
grievance procedure is to be the employees' and the Union's sole and final 
remedy for any claimed breach of this Agreement.
19.0 Expenses: All fees and expenses of the arbitrator shall be
shared equally by the Union and the District. Each party shall bear the 
expense of presenting its own case. A transcript of procedure shall not 
be required, but either party may order a transcript at its own expense.
If the other party at any time desires a copy of the transcript, it must 
share equally the cost of the reporter and transcription.
20.0 Grievance Files: The District's Office of Staff Relations
shall maintain a file of all grievance records and communications separate 
from the personnel files of the grievant(s), and grievance documents and 
decisions shall not be included in the personnel file unless it is 
reasonably necessary or appropriate to do so. Grievance documents, 
including arbitration awards, shall never be placed in an employee's 
examination folder except that any evaluation which is sustained through 
the grievance procedure may be placed in the employee's examination 
folder.
21.0 No Reprisals: There shall be no reprisal against an 
employee for utilizing these grievance procedures or for assisting a 
grievant pursuant to these procedures.
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WORK STOPPAGE
1.0 No Strikes: Apart from and in addition to any existing
legal restrictions upon and remedies for work stoppages, the Union agrees 
to the following:
a. During the term of this Agreement, neither the Union, nor 
its respective officers or representatives shall urge, call, sanction 
or engage in any work stoppage, slowdown, or other concerted inter- 
erence with normal District operations for any cause whatsoever. In 
the event of any actual or threatened strike, slowdown, or other work 
stoppage, the Union and its officers, representatives and affiliates 
shall take all reasonable steps within their control to avert or end 
the same; and
b. Any employee engaging in any strike, slowdown, or other 
work stoppage may be subjected to discipline or termination under 
applicable law.
2.0 No Lockouts: The District agrees that it shall not engage
in a lockout of unit members during the term of this Agreement. The term 
"lockout" is intended to cover a situation where the employer refuses to 
permit employees to work in an effort to obtain bargaining concessions 
from the Union.
3.0 Disputes arising under this Article are to be handled 
according to appropriate legal proceedings rather than the grievance 
procedures of Article IV.
4.0 No employee shall be required to perform clearly 
identifiable struck work of employees of a different bargaining unit.
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NON-DISCRIMINATION
1.0 No Discrimination: Pursuant to applicable Federal and State
laws, the District and Union agree not to discriminate against any 
employee based upon race, -color, creed, national origin, religion, sex, 
age, physical handicap, marital status, sexual orientation, political 
affiliation, or union activities.
2.0 Remedies: Employees may grieve alleged violations of this
Article through Steps I, II, and III of the grievance procedures of 
Article IV. Any such grievance may, at the Union's request, then proceed 
to arbitration pursuant to Article IV, Section 11.0 through 19.0 upon 
execution of a separate written agreement by the individual grievant to be 
bound by the arbitration award as a final and binding resolution of the 
dispute.
3.0 No Retaliation for 1990-91 Negotiations: The District shall
not initiate criminal charges, disciplinary actions, terminations, layoffs 
or punitive assignments in retaliation for 1990-91 strike-related or 
negotiations-related (mis)conduct by employees or the Union. The grievant 
bears the burden of proof to demonstrate violation of this clause. All 
lawsuits and/or Unfair Practice Charges relating to the negotiations are 
to be withdrawn or not filed.
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ARTICLE VII
UNION SECURITY AND DUES DEDUCTIONS
1.0 Dues Deductions: The District shall deduct Union membership
dues ten (10) times per year in the amount specified by the Union from the 
salary of each employee who has submitted a written authorization.
1.1 Exclusive to Union: Payroll deductions for membership dues
from employees shall be exclusive on behalf of the Union and no membership 
dues deductions are to be made on behalf of any other employee organization 
as defined in Government Code Section 3540.1(d).
1.2 Remittance to Union: A deposit approximating the amount
of dues so deducted shall be remitted to the Union on payday, and the 
reconciled amount will be supplied to the Union within thirty (30) days 
after the deductions are made, together with a list of affected employees.
1.3 Missed Deductions: In instances where a dues deduction is
not taken from an employee who has a valid authorization form on file, the 
missed deduction(s) will be taken from a subsequent salary payment and 
remitted to the Union.
2.0 Agency Fee Election: Upon adoption by the Board of Education
of this Agreement, the parties will jointly participate in scheduling a 
secret ballot agency fee election to be conducted by PERB among employees in 
the bargaining unit. The election shall be by mail ballot and be conducted 
as soon as practical after final adoption of this Agreement. The District 
and Union will cooperate regarding election mechanics. If a majority of 
employees voting vote in favor of agency fee, the language of Section 3.0 - 
3.6 below will become part of this Article effective upon PERB's 
certification of the election results. If the majority of voters do not 
approve agency fee, the language of Section 4.0 will become part of this 
Article, effective upon PERB's certification of the election results.
3.0 Agency Fee Obligation (Subject to Section 2.0 above):
Commencing within thirty (30) days of a final certification of agency fee 
election results or within thirty (30) days of an employee's initial 
employment, whichever is later, and continuing throughout the term of this 
Agreement, each employee (as defined in Article I of this Agreement) is 
required as a condition of continued employment either: (a) to be a member
in good standing of the Union, or (b) to satisfy the agency fee financial 
obligations set forth in Section 3.1 below, unless qualified for religious 
exemption as set forth in Section 3.3 below.
3.1 Unless the employee has (a) voluntarily submitted to the 
District an effective dues deduction request, or (b) individually made 
direct financial arrangements satisfactory to the Union as evidenced by
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notice of same by the Union to the District, or (c) qualified for exemption 
based, upon religious grounds as provided in Section 3.3 below, the District 
shall process a mandatory agency fee payroll deduction in the appropriate 
amount, and promptly forward that amount to the Union accompanied by a list 
of employees for whom such deductions have been made. For purposes of (a) 
above, dues deduction requests or authorization cards which pre-dated the 
agency fee obligation will be treated as valid unless and until revoked.
3.2 The amount of agency fee to be charged shall be determined by 
the Union subject to applicable law; it shall therefore be an amount not to 
exceed the normal periodic membership dues, initiation fee and general 
assessments applicable to Union members. As to non-members who object to 
the Union spending their agency fee on matters unrelated to collective 
bargaining and contract administration, the amount of agency fee charged 
shall not reflect expenditures which the courts or PERB have determined to 
be non-chargeable, including political contributions to candidates and 
parties, members-only benefits, charitable contributions and ideological 
expenditures and, to the extent provided by law, shall not reflect 
expenditures for certain aspects of lobbying, ballot measures, publications, 
organizing and litigation. The Union shall comply with applicable law 
regarding disclosure and allocation of its expenses, notice to employees of 
their right to object, provision for agency fee payers to challenge the 
Union's determinations of amounts chargeable to the objecting non-members, 
and appropriate escrow provisions to hold contested amounts while the 
challenges are underway. The foregoing description of permissible agency 
fee charges and related procedures is included herein for informational 
purposes as a statement of applicable law, and is not intended to change 
applicable law or to provide any contractual terms or enforcement procedures 
under this Agreement.
3.3 Religious Exemption from Agency Fee Obligations:
a. Any employee who is a member of a religious body whose 
traditional tenets or teachings include objections to joining or 
financially supporting employee organizations shall not be required to 
meet the above agency fee obligations, but shall pay in lieu thereof 
(by means of mandatory payroll deduction) an amount equal to the agency 
fee, to a nonreligious, non-labor charitable organization exempt from 
taxation under Section 501(c) (3) of the Internal Revenue Code, as 
designated by the employee. Board of Education approved examples of 
such organizations are:
Brotherhood Crusade 
United Negro College Fund 
United Way
b. To qualify for the religious exemption, the employee must 
provide to the District, with a copy to the Union, a written statement 
of objection, along with verifiable evidence of membership in a 
religious body as described in a. above.
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c. An employee utilizing this religious exemption status who 
requests the Union to utilize the grievance/arbitration provisions on 
the employee's behalf, shall be subject to charges by the Union for the 
reasonable cost of using such procedures.
3.4 Imp!ementation Dates; Any of the above-described payment 
obligations applicable to employees shall be processed by the District with 
the payroll immediately following the effective date of the payment 
requirement, provided that the information is on file with the Payroll 
Branch by the deadline for filing time reports.
3.5 Indemnity/Hold - Harmless; The Union agrees to indemnify 
and hold the District harmless against any and all liabilities (including 
reasonable and necessary costs of litigation) arising from any and all 
claims, demands, suits, or other actions relating to the District's 
compliance or attempted compliance with either this Article or the requests 
of the Union pursuant to this Article, or relating to the conduct of the 
Union in administering this Article. The Union shall have the right to 
determine and decide all matters relating to settlement and conduct of 
litigation with respect to this Article. In no case shall District funds 
be involved in any remedy relating to this Article. Any underpayments to 
the Union resulting from the District's failure to make a required deduction 
shall be remedied by additional deductions from the affected employee(s).
Any overpayments to the Union resulting from excessive deductions shall be 
remedied either by refund from the Union to the affected employee(s) or by a 
credit against future payments by the affected employee(s).
3.6 The District will furnish any information needed by the Union 
to fulfill the provisions of this Article.
4.0 Maintenance of Membership (Subject to Section 2.0 above): 
Those employees who voluntarily become a member of the Union during the term 
of this Agreement and who have a dues deduction in effect, shall continue to 
have such dues deducted from their salary payments. A dues deduction may 
only be revoked by an employee in writing during the thirty (30) day period 
commencing 90 days before the expiration of the Agreement and/or upon 
expiration of the Agreement. The dues deduction shall automatically 
terminate if an employee terminates employment or otherwise ceases to be a 
member of the bargaining unit.
4.1 The District shall not be liable to the Union by reason of 
the requirements of this Article for the remittance of payment other than 
that constituting the actual deduction made from the wages earned by the 
employee. The Union agrees it shall indemnify and save the District 
harmless from any liability arising from any and all claims, demands, suits, 
or other actions arising from compliance with this Article or in reliance
on any list, notice, certification or authorization furnished under this 
Article. In addition, the Union agrees to refund promptly to the District 
any sum paid to it in error.
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DEGREE TRACK/NON-DEGREE TRACK
1.0 General; All Teacher Assistants are, on a continuing basis 
(except as provided below), required to enroll and successfully complete 
college courses. However, there are two categories of Teacher Assistant: 
Degree Track (see Section 2.0 - 2.4 below) and Non-Degree Track (see 
Section 3.0 - 3.2 below).
2.0 Degree Track: The Degree Track is open to all current
employees who satisfy the annual 12 unit minimum requirement. All 
employees hired on or after January 28, 1991 are limited solely to Degree 
Track status and must, commencing July 1, 1991, satisfy the annual 12 unit 
minimum as a condition of continued employment. Until July 1, 1991, they 
must maintain enrollment and successfully complete at least one qualifying 
college course (see Section 2.1a).
Degree Track employees accrue paid time off at a higher rate, shall be 
eligible to seek the "A level" bilingual differential, shall benefit from 
an experience credit when seeking future employment as an LAUSD teacher, 
and shall be eligible for any salary increase which may result from 1991-92 
reopener negotiations (if any).
2.1 Annual 12 Unit Minimum Requirement: All Degree Track units
must be commenced and successfully completed within the school year (July 1 
to June 30). Units required are 12 semester units (or quarter unit equiv­
alent). This requirement shall be adjusted in the case of those who are
in paid status for less than 75% of the school year: if less than one-half 
year, no specific number of units is required; if one-half or more up to 
75%, 6 units are required.
a. Degree Track units must be certified as counting toward a 
baccalaureate degree and teacher credential. Post-baccalaureate units 
toward a degree applicable to the teaching profession or toward the 
teacher credential also count toward this requirement. 
Post-baccalaureate units leading toward a profession other than 
teaching do not count.
b. For current employees who wish to qualify for Degree Track 
status during the 1990-91 school year, units begun after July 1, 1990 
are applicable.
c. Current employees who wish to qualify for Degree Track 
status must submit a certified transcript or valid certificate from 
the college verifying completion of 12 qualifying units.
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d.. Employees who have completed all educational requirements 
for a baccalaureate degree and California teaching credential may 
remain on the Degree Track provided they continue to meet the minimum 
Non-Degree Track course requirements and also participate in CBEST 
preparation classes. If the CBEST preparation class is a college 
course, it shall satisfy the Non-Degree Track course requirement for 
such employees. If they have completed CBEST, they may remain on the 
Degree Track provided they continue to meet the Non-Degree Track 
course requirements .
2.2 Grace Period: A one semester grace period shall be allowed
once in each Degree Track employee's career for those who fall short of the 
annual requirement for a given year. The employee may use the period of 
time up to the end of the first semester of the subsequent school year as a 
grace period to make up the shortage. If this is not done, the employee is 
removed from the Degree Track (and if a January 28, 1991 or later hire,
the employee becomes ineligible for continued employment). The make-up 
units completed in the grace period count only toward the previous year's 
requirement; the current year's requirement must be satisfied in addition 
to the make-up units.
2.3 Additional Salary Step: Degree Track employees shall be
eligible for an additional salary step effective on or after July 1, 1991, 
through June 30, 1992, following successful completion of 15 qualified 
units begun and completed during any 12 month period between January 1,
1991 and June 30, 1992. (In the case of rating in new hires, they are 
limited to the 12 months immediately prior to hire, but in no case earlier 
than January 1, 1991.) This step is 5% above the employee's regular hourly 
rate ($8.00 or $10.20), and shall become the employee's new base rate so 
long as they remain on Degree Track. As to employees who do not qualify by 
June 30, 1992, future qualification will be governed by the outcome of the 
successor negotiations. The additional salary step shall become effective 
the first pay period following submission of the certified transcript or 
valid certificate from the college.
2.4 Experience Credit
a. When seeking employment as a District teacher, a Degree 
Track TA shall receive credit as described below for Teacher Assistant 
experience provided that openings exist within the employment status 
category in the subject/level for which application is made, and 
provided that the applicant has (1) obtained a baccalaureate degree, 
(2) passed CBEST, (3) achieved appropriate units/credential, (4) 
obtained health and fingerprint clearance, and (5) complied with all 
legal requirements. For example, by law, no emergency credentials can 
be issued to applicants if fully credentialed teachers are available.
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b. The District Certificated Recruitment/Selection Section will 
add an indicator to the teacher application and interview forms to 
show that the applicant is a Degree Track Teacher Assistant. 
Certificated Recruitment/Selection staff, in evaluating the Teacher 
Assistant for employment approval, will credit the applicant with the 
Teacher Assistant experience which will be integrated into the overall 
evaluation for employment approval. This credit will be given to 
applicants who are fully credentialed as well as applicants for 
shortage fields who will need emergency credentials.
c. Teacher Assistants who meet all requirements and have 
successfully completed the qualifying process and been approved for 
employment will be given priority, within the employment status 
category and within staff integration guidelines, to interview for 
openings in the subject/level for which qualified.
d. It is anticipated that the foregoing will, as a practical 
matter, give Teacher Assistants an advantage over many outside teacher 
applicants. However, selection as a teacher is not guaranteed. An 
applicant who fails to qualify for a teacher position may request a 
review of the selection committee evaluation. If an unsuccessful 
applicant wishes to pursue this remedy, the request must be in writing 
to the Director, Certificated Recruitment and Selection, within 30 
days of the receipt of the notification letter. This is the sole 
remedy for any disputes arising under this Section 2.4.
3.0 Non-Degree Track: The Non-Degree Track is comprised of, and
limited to, any employee who does not satisfy the annual 12 unit require­
ment and who was actively employed both as of and prior to January 28, 1991, 
including an employee who, on January 28, 1991, was on an approved 
temporary absence with a commitment from the site administrator to permit 
return by a date certain (see Article XIII, Section 18.0). Employees 
eligible for Non-Degree Track status who achieve Degree Track status, but 
then later fail to maintain such status, shall revert to Non-Degree Track 
status.
Non-Degree Track employees accrue paid time off at the lower rate, are not 
eligible for the "A level" bilingual differential, are not eligible for the 
additional 5% salary step, and are not subject to any 1991-92 salary 
reopener negotiations.
3.1 College Requirement; Commencing July 1, 1991, all 
Non-Degree Track employees are required, as a condition of continued 
employment, to maintain enrollment and passage of a college course at all 
times during the traditional school year. In the interim, schools are to 
continue their current practices regarding enforcement of the college 
requirement.
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3.2 Grace Period: A one-semester grace period shall be allowed
once in a Non-Degree Track employee's career for those who enroll in but 
were unable to successfully complete the course.
4.0 Union/District Career Ladder Committee: A committee
comprised of four representatives each from the Union and the District 
shall be established for the purpose of developing recommendations to 
improve the successful advancement of Teacher Assistants into teacher 
positions with the District. Areas of discussion shall include, but shall 
not be limited to:
a. Exploration of grant funds or other supplemental support for 
TAs in college;
b. District-TA relations with colleges, including counseling 
services, verifications of units, college class schedules and 
locations;
c. Future improvements in District incentives for teacher 
trainees; and
d. Methods for dealing with obstacles to degrees/credentials, 
such as unavailability of required classes for seniors.
4.1 The committee shall meet on a regular basis beginning no 
later than 60 days after adoption of the Agreement. The representatives 
shall report back to their own constituencies regarding any conclusions 
they may reach.
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HOURS AND OVERTIME
1.0 General Provisions
1.1 The workweek of employees shall normally be Monday through 
Friday, but the District may establish a different workweek for various 
employees in order to meet the operational needs of the District.
1.2 Employees' daily hours of work and work schedules shall be 
established at the discretion of the District to meet District operational 
needs. Effective July 1, 1991, as each school determines each Teacher 
Assistant's basic assignment for each semester (half-year) (or track(s) in 
year-round programs), it shall so notify the employee in writing. The 
notice shall include the start date(s), end date(s) and regular minimum 
number of hours and shall correspond to the actual number of hours 
intended to be worked on a regular basis. The notice does not preclude or 
affect the later assignment of additional hours, on either a temporary or 
ongoing basis. The notice shall constitute a personal contract between 
the school and the employee which can be amended during the semester (or 
track) by mutual written consent. The notice does establish a minimum 
assurance upon which the TA can rely, in the absence of (1) unforeseen 
loss of budgetary support, (2) loss of student enrollment within the 
program, or (3) disciplinary suspension or dismissal for cause.
1.3 To the extent consistent with educational program needs, 
the District shall make a reasonable effort to avoid changing a 
Degree-Track employee's assigned times of work where the change would 
cause a conflict with the employee's college classes.
1.4 The District shall make a reasonable effort to avoid a 
split shift assignment, except when the employee consents to it or during 
emergency situations. A split shift is a single assignment of hours in 
the same classification and location broken by an unpaid (in any capacity) 
period of time outside of the employee's scheduled meal period.
1.5 Insofar as practical, temporary additional non-overtime 
hours available at a site shall be distributed equitably among those 
qualified employees at the site who volunteer for such hours. In the 
event that insufficient qualified employees volunteer, the assignment 
shall be made by the appropriate administrator. The administrator shall 
make reasonable efforts to distribute equitably such assignments.
2.0 Meal Period: Employees who are assigned for duty for at 
least five (5) hours per day shall be entitled to a minimum thirty (30) 
minutes duty-free, unpaid meal period. In computing the five hour period, 
if the employee wishes to include time spent in multiple assignments
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(whether or not in a Unit F classification) the employee shall so notify 
the administrator in advance, so that consideration can be given to 
revised scheduling and/or apportionment of the cost among funding sources. 
The meal period shall be scheduled by the appropriate administrator at 
any time other than during the first or last hour of the assignment, but 
whenever practicable it shall be scheduled at approximately the half-way 
point of the work schedule. Employees who are interrupted during their 
meal period and who are required to perform duties will be considered on 
duty for the duration of the interruption and such time will count as time 
worked and compensated at the appropriate rate of pay or compensatory time 
off.
3.0 Rest Period: Employees assigned six (6) hours or more per
day shall be granted one paid rest period of twenty (20) minutes or two 
paid rest periods of ten (10) minutes. Employees assigned for four (4) 
hours or more but less than six (6) hours per day shall be granted one 
paid rest period of ten (10) minutes. In computing entitlement to rest 
periods, if the employee wishes to include time spent in multiple assign­
ments (whether or not in a Unit F classification), the employee shall so 
notify the administrator in advance so that consideration can be given to 
revised scheduling and/or apportionment of the cost among funding sources. 
The rest period shall be scheduled by the appropriate administrator for 
mid-morning and/or mid-afternoon but not during the first or last hour of 
the assignment. The rest period shall not be used to lengthen the meal 
period or shorten the workday.
4.0 Yard Supervision: All yard supervision assignments made to
classroom paraprofessionals (aides, TAs) at the site shall be distributed 
equitably.
5.0 Overtime: Employees shall receive compensation at a rate
equal to one and one-half (1-1/2) times the regular rate of pay, or shall 
be provided compensatory time off in a manner consistent with applicable 
law at the rate of one and one-half (1-1/2) times the hours worked, for 
all work authorized and performed in excess of forty (40) hours in any 
calendar week. For any compensatory time off earned, the District shall, 
within two months from the date earned, either pay the employee or allow 
time off at the appropriate rate.
5.1 To the extent practicable, the District shall make a 
reasonable effort to distribute overtime work equitably among the 
qualified employees of an office, operational unit, or work group with 
consideration given to District need and employee availability in making 
the distribution. Upon reasonable notice, an employee shall be required 
to work overtime as needed. If an employee is not available for an 
overtime assignment, it shall be without prejudice to consideration of 
that employee for subsequent overtime assignments.
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6.0 Use of Teacher Assistants in the Absence of a Teacher: It
is recognized by the parties that Teacher Assistants are to be assigned 
classroom duties in accordance with Education Code Section 45344 so that 
when the regular or substitute classroom teacher is not present in the 
classroom, it is the District's obligation to assign responsibility for 
classroom supervision and instruction to an employee who possesses a 
teaching credential. Alleged violations of this Section shall be subject 
to the following special grievance procedure:
a. Any grievances alleging violations of Section 6.0, above, 
must be filed with the immediate administrator with a copy to the 
Region/Division Superintendent within five days of the occurrence of 
the facts upon which the grievance is based. Within five days of 
receipt of the grievance, the immediate administrator shall hold a 
meeting to discuss the matter and following the meeting shall reply, 
in writing, within five days to the employee, representative (if 
any), and the Region/Division Superintendent.
b. If the employee wishes to obtain review of the above 
decision, a written request to the appropriate Region/Division 
Superintendent shall be delivered within three days of receipt of the 
immediate administrator's reply. Within five days after receipt of 
the request, the Region/Division Superintendent or designee shall 
hold a meeting to discuss the matter, and shall, by the end of the 
day following, announce a decision. The announcement shall be in 
person or by telephone, with an immediate confirming letter sent to 
the employee and representative (if any).
c. Within five days after the above decision is announced, 
Local 99, with the concurrence of the employee, may request that the 
matter be submitted to arbitration by notifying the Office of Staff 
Relations of its intention in writing. Local 99 and the District 
shall select an arbitrator and the dispute will be calendared for an 
arbitration hearing at the next scheduled available expedited hearing 
date. In any arbitration under this Section involving a grievance 
where the parties dispute whether a violation has occurred, the fees 
of the arbitrator shall be paid by the losing party. Briefs, if any 
are desired, are to be filed promptly, and a summary letter award 
shall be issued by the arbitrator within seven calendar days of the 
briefs (or of the close of the hearing if there are no briefs).
These cases shall, in all ways not modified herein, conform to the 
provisions of Article IV.
d. It is understood that the sole issue for arbitration shall 
be the determination as to whether or not the alleged violation has 
occurred, and that the arbitrator shall have no authority to grant 
any remedy other than declaratory relief.
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7.0 Hours Reductions:
7.1 When a decision has been made to reduce regularly assigned
TA hours, the site administrator shall give consideration to the following 
factors when determining the impact upon employees: program needs, budget
constraints, District policy encouraging Degree Track personnel, seniority 
of the employees, special skills and/or qualifications, and individual 
special needs and/or hardships. The site administrator shall develop a 
tentative plan for implementation of the reduction of hours. These are 
local decisions with differing approaches expected.
7.2 The administrator shall give all TAs employed at the site a 
five day written notice of a scheduled meeting to discuss the tentative 
plan and to receive input prior to final decision. Two copies of the 
notice shall be given to the Unit F Job Steward.
7.3 During the five day period prior to the meeting, the 
school's Units/Seniority list and local school budgets shall be made 
available for review by the TAs; one copy of those documents shall be 
provided to the Job Steward upon request.
7.4 Teacher Assistant Meeting:
a. A meeting shall be held between the site 
administrator (or designee) and the school's TAs at a time when 
most TAs are on duty. Those not on duty (including off-track 
employees) may attend voluntarily. A Local 99 representative 
may attend the meeting only if previously approved by the site 
administrator.
b. During the meeting, the site administrator (or designee) 
shall outline the tentative plan, including the rationale and 
methods of solution (not required to get into names or 
individual personnel matters). The TAs shall be given the 
opportunity to ask questions, raise objections, offer 
suggestions and/or make recommendations.
7.5 In addition, prior to a final decision, and upon timely 
request, the site administrator (or designee) shall meet privately with 
the Local 99 representative.
7.6 The site administrator (or designee) shall announce the 
final decision. The decision is not grievable. However, employees may 
grieve failure to give proper notice, hold the TA meeting, supply the 
required information or meet with the Local 99 representative if 
requested.
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7.7 TAs whose hours are reduced (or whose hours were reduced 
prior to this Agreement) and who remain assigned to the school shall have 
preference for one year* from the reduction for newly available hours at 
the site for which they are qualified and which are not in conflict with 
their present assignment. However, if the additional hours form a 
position which has more hours than the reduced employee's current 
assignment, the reduced employee shall have preference for that greater 
assignment even if the hours conflict with such current assignment. The 
above preference is limited to a restoration of the number of hours held 
prior to the reduction but shall not preclude the discretionary assignment 
of hours in excess of that number. A school shall not be required by the 
above provisions to break up a block of newly available hours which the 
school has determined should constitute a single assignment.
7.8 The above procedures are not intended to cover reductions 
initiated or voluntarily consented to by an employee or reductions in 
temporary additional hours.
8.0 Multiple TA Assignments: The site administrator (or
designee) should not disqualify an employee from consideration for 
employment as a TA at a school merely because the employee already holds 
a (non-conflicting) assignment at another school. However, alleged 
violations of this Section, because they relate to discretionary hiring 
decisions, shall not be subject to the provisions of Article IV, Grievance 
Procedure. The sole remedy for any disputes concerning such decisions 
shall be a review by the site administrator, upon request of the employee, 
as to the reason(s) why the employee was not selected.
*Employees whose hours were reduced between January 1, 1990 and the date 
of adoption of this Agreement shall have this same preference for one 
year following the date of adoption (February 19, 1991).
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REDUCTION IN FORCE
1.0 Reduction in Force: These provisions are intended to apply
to reductions occurring at the end of, or prior to, the dates of the 
personal contracts referenced in Article -IX (Hours and Overtime),
Section 1.2, or to reductions permitted by Article IX, Section 1.2. For 
the purpose of this Article, a reduction in force occurs when a worksite 
eliminates entirely one or more Teacher Assistant assignments due to loss 
of budgetary support, changes in educational program, changes in the 
services being offered the students, changes in student population- or 
return from leaves of absence. When a reduction in force occurs, the 
procedures outlined below shall apply.
2.0 Order of Reduction In Force: When a reduction in force
is to occur, it shall be upon at least ten (10) working days written 
notice.
2.1 During the first month of each school year (may vary 
depending upon school's calendar), the site administrator (or designee) 
shall compile and post at the site a list of assigned TAs in descending 
order of completed qualified (counting toward baccalaureate degree and 
teacher credential) college units, noting opposite each employee their 
District date of hire seniority date. (District data processing will 
supply each employee's hire date based on most recent hire; if an employee 
wishes to relate back to an earlier hire date, the employee has the burden 
of demonstrating same to the satisfaction of the current administrator, 
and prior service as an Education Aide can be included if there was no 
break in service between employment in the two classifications.)
If any TA believes that the District record of his personal date of hire 
seniority date and/or his cumulative qualified units total is (are) in 
error, the TA must submit evidence to the contrary to the site admin­
istrator (or designee), no later than 10 work days from the posting of the 
list, for administrative investigation and resolution.
2.2 When layoffs are ordered at a school, the order of layoff 
shall be as follows:
a. First, the site administrator— in the exercise of the 
District's discretionary right to terminate first year employees 
without recourse— shall review all employees with less than one year 
of service and determine whether any of them is to be terminated.
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b. Second, using the list described in Section 2.1, the TAs 
shall then be subject to layoff with those with the lowest number of 
accumulated qualified units laid off first. Provided, that those 
with five or more years of seniority are to be passed over and 
exempted until there are no TAs remaining with less than five years' 
seniority (apart from those exempted under 2.3 below). Then, the 
same procedure shall be followed, so that those with the lowest 
number of units are laid off first. At that time, those with ten or 
more years of seniority are to be passed over and exempted until 
there are no TAs remaining with less than 10 years' seniority (apart 
from those exempted under 2.3 below). Then, the same procedure shall 
be followed.
2.3 Exceptions to Order of Reduction: Employees shall be
released as described above, unless it is determined that a lower ranked 
Teacher Assistant possesses special instructional skills or qualifications 
(e.g., bilingual, computer, music, library) needed for the instructional 
program and these skills or qualifications are not adequately available 
from among those who would otherwise be protected from the reduction in 
force.
2.4 Interim Layoff Order: (Until District notifies Local 99
that it has data for regular procedures of 2.1, and not later than July 1, 
1991): First, utilize 2.2a as set forth above; next, choose in discretion
among any others with less than one year's seniority; after those have all 
been dealt with, next choose in discretion among any others with less than 
three years' seniority; after those have all been dealt with, next choose 
in discretion among any others with less than five years' seniority. Then 
same for all with less than ten years' seniority. Exempt from above are 
those indicated in 2.3, and also any with at least 90 qualified college 
units toward degree.
3.0 Calculation of Completed Units: For purposes of this
Article, all college unit calculations shall be as of July 1 or February 1 
of the school year in which the reduction occurs, whichever is more 
recent.
4.0 Final determination of alleged violations of the reduction 
in force procedure outlined above shall be processed through expedited 
arbitration (early setting of hearing; no transcript, steno services or 
briefs; and summary letter award issued within 10 days of close of 
hearing; otherwise, Article IV applies). Should the arbitrator rule in 
favor of the grievant, the award could provide for a preference for 
available temporary additional hours at the site until the lost time is 
made up. In no event shall a back pay award exceed one semester's (or 
equivalent) pay.
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5.0 Recall Rights: Recall rights assure employees subject to
reduction in force pursuant to this Article that they have first 
preference for future available positions for which they are qualified at 
the school from which layoff occurred. Employees terminated under 2.2a 
are not entitled to recall rights.
5.1 The right of recall shall exist for 12 months from the date 
of layoff. It shall be the obligation of the employee to keep their 
current mailing address and telephone number (if any) on file at the 
school. Those so recalled shall be restored to their former salary rate 
status and Degree/Non-Degree Track status.
5.2 If a new assignment becomes available, the laid off 
employees with recall rights shall be contacted in inverse order of 
layoff. If an employee fails to respond immediately after a written offer 
to his/her address of record or declines a recall offer, the employee's 
recall rights shall cease.
6.0 The District agrees to abandon the practice, where it 
exists, of giving automatic annual notices of termination at the end of 
the school year.
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1.0 Evaluation
1.1. Schedule: Employees shall be given a performance
evaluation at least once every school year.
1.2 Procedure To Be Followed: Performance evaluation reports,
including annual evaluations and any interim evaluations, shall be made on 
forms prescribed by the District.
a. Evaluations shall be based on observations or knowledge 
and in accord with the facts and not upon unsubstantiated or 
undocumented charges or rumors. It is understood, with regard
to the evaluation, that the evaluator (generally the immediate 
administrator) will consult with the staff person responsible for 
directing the employee's work. In addition, no evaluation shall be 
based upon derogatory materials in the employee's personnel file 
unless the employee has previously been given sufficient prior notice 
of same, an opportunity to review and comment upon it, and had such 
comments attached to the materials.
b. The evaluator shall discuss the written performance
evaluation report with the employee. Both the evaluator and the 
employee will sign the evaluation. The signature of the employee 
means only that the employee has received a copy of the evaluation. 
The employee may attach any written comments to the evaluation at 
his/her option at the time of the conference or at a later date. 
Copies of the evaluation together with any attachments will then be 
distributed as follows: One (1) copy to the employee at the time
the employee signs the evaluation; one (1) copy to the evaluator.
c. If the evaluation report indicates below average or 
substandard performance, it shall include recommendations for 
improvement and offer appropriate counseling and/or guidance. If 
the employee is being terminated pursuant to Section 3.0 below, 
this provision (c) shall not apply.
1.3 Appeal: If the employee disagrees with the evaluation,
he/she shall have the right to appeal the evaluation in writing to the 
appropriate Region/Division Superintendent, Division head, or designee 
within ten (10) working days of receipt of the evaluation. The decision 
of the reviewer will be attached to the evaluation and shall be final and 
will be made within ten (10) working days after hearing the appeal. The 
employee may be represented in this appeal by the Union, if he/she so 
requests.
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2.0 Files:
2.1 An employee shall be provided a copy of all adverse 
written materials (e. g., complaints, reprimands, counselling memos, 
warnings, etc.) prior to or at the time they are placed in his/her 
personnel file.
2.2 The employee shall have the right to sign or initial any 
such adverse material and prepare a written response which shall be 
attached to the material. Upon reasonable prior notice, an employee 
shall have the right to inspect his/her personnel file during normal 
office hours. If the employee's work schedule is such that his/her duties 
do not permit inspection during normal office hours, then reasonable 
release time for that purpose shall be scheduled by the District. The 
employee's Union representative shall have the right, with the written 
consent of the employee, to inspect his/her personnel file. Employees 
will not be charged for the first five (5) pages of materials in the 
personnel file which they request. An employee shall also be entitled to 
a copy of any document the employee is requested to sign.
2.3 If (a) the District receives a letter or other written 
material from a student, member of the public or from District personnel 
outside of the employee's normal line of supervision/work direction, and 
(b) the written material contains allegations critical of the employee's 
performance or character, the following conditions shall apply:
a. The matter shall first be investigated;
b. The material shall not be retained or placed in the 
employee's file unless it is reasonably determined that the 
allegations have some substance or plausibility.
3.0 Notices of Unsatisfactory Service or Act, Suspension and 
Termination:
3.1 If an employee is notified of possible issuance of a Notice 
of Unsatisfactory Service or Act with or without recommended discipline 
(suspension and/or termination), the employee shall be entitled to a 
conference with the site administrator to receive an explanation and an 
opportunity to be heard prior to final action on the matter. Upon 
request, the employee may be represented by the Union at this conference. 
Nonavailability of the employee or representative for more than a 
reasonable time shall not delay appropriate action, if any. This right 
shall not extend to routine conferences or any other meetings or to any 
conferences conducted under the Evaluation Procedures of this Article.
The above shall be the sole remedy for employees who are within their 
first year of District service.
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3.2 If the above Notice includes a suspension and/or 
termination and occurs after the employee has completed at least one year 
of continuous District service, the employee shall, in addition to the 
above administrative consultation, be entitled, upon request, to a 
Personnel Commission hearing to determine whether the action taken was 
for cause, and to determine any claimed violations by the District of the 
procedures of Section 3.1. If it has been determined that a given 
procedure has been violated, the remedy shall be an order requiring 
compliance.
If the employee wishes a Personnel Commission hearing, a written request 
must be submitted to the Personnel Commission, with a copy to the site 
administrator, within fourteen (14) calendar days of receipt by the 
employee of the final notice of suspension and/or termination. The 
decision of the Personnel Commission shall be final and binding.
3.3 If the above Notice does not include a suspension and/or 
termination and occurs after the employee has completed at least one year 
of continuous District service, the employee shall, in addition to the 
administrative consultation described in Section 3.1 above, be entitled to 
file a grievance under Article IV (Grievance Procedure). Other adverse 
written materials shall not be subject to the provisions of Article IV 
(Grievance Procedure).
4.0 Grievances: Except as provided in Section 3.3 above, any
grievance filed alleging a violation of the foregoing sections shall be 
limited to a claim that the above procedures have not been complied with 
and shall not challenge the substantive content of the material(s) in 
question. If it is determined that a given procedure has been violated, 
the remedy shall be an order requiring compliance. In addition, if the 
violation involved a suspension and/or termination under Section 3.1, 
the remedy may include back pay for the period between the violation and 
compliance.
5.0 Attendance at Meetings: Employees required to attend
meetings scheduled by the District pursuant to this Article shall be paid 
appropriate mileage pursuant to Article XIV, Section 3.0.
6.0 Confidentiality: Discussions between a Teacher Assistant
and District supervision concerning the employee's unsatisfactory work 
performance or work-related problems shall, to the extent practicable, be 
conducted privately. For the purpose of this section, "privately" means 
either a private location, or a location which may be in public view but 
is not within earshot of other employees.
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6.1 The District will take reasonable steps to inform teachers 
to avoid conversations in public with Teacher Assistants concerning the 
employee's unsatisfactory work performance or work-related problems. If a 
Teacher Assistant has a complaint about the manner in which a conversation 
with a teacher concerning the employee's unsatisfactory work performance 
or work-related problems has occurred, he/she may bring such concerns to 
the site administrator or designee.
1-25-91
UFR2:ARTXI 33
ARTICLE XII
TRANSFER PROCEDURES
1.0 A "transfer" shall mean a change of an employee's work 
location (normally a school) without a change in the employee's classifi­
cation. Transfers may be initiated by the-employee (voluntary, as provided 
in 2.0 below) or by the District (involuntary, as provided in 3.0 below).
2.0 Voluntary Transfer Procedures: The following procedures are
intended to insure that transfer requests are considered along with other 
applications when additional staff is to be hired at a site.
2.1 Requests for transfer shall be submitted to the site admin­
istrator in writing using a District form or by resume. Such requests 
shall remain on file at the requested location for one (1) calendar year, 
but may be renewed at the request of the employee.
2.2 When the site administrator has decided to assign additional 
TA hours to employees not already at the site, the site administrator (or 
designee) shall, before making a final selection, interview at least three 
(3) of the qualified Teacher Assistants with a transfer request on file at 
the site (unless fewer than three requests have been filed). Priority for 
the required three transfer interviews shall be given to qualified TAs who 
have identified themselves on their applications as having been laid off 
from a position at another location. The administrator may also consider 
and interview applicants from sources other than transfer applicants. The 
assignment may be filled on a temporary basis pending the interviews and 
final selection.
2.3 The sole remedy for any grievance filed under Section 2.1 
or 2.2 shall be suspension of the assignment while the school conducts the 
required consideration of applicants.
3.0 Administrative Transfer Procedures: An administrative
(involuntary) transfer may occur to meet instructional or operational needs 
but such transfer shall be limited to a school within the same Region as 
the employee's prior school or to a school within ten (10) miles of the 
employee's prior school. An employee who is being transferred 
administratively shall, upon request, be entitled to a consultation with 
the responsible administrator prior to the transfer in order to discuss the 
reasons for the transfer and to provide an opportunity for the 
administrator to hear and consider the employee's views on the matter. The 
employee may be represented by the Union at this consultation if he/she so 
requests.
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LEAVES OF ABSENCE
1.0 Leave of Absence Defined: Employees shall be eligible
for certain leaves of absence as specified in this Article. Employees on 
approved leaves of absence are in unpaid status unless the employee 
chooses to utilize accrued "paid non-work days" pursuant to
Section 17.0 below. A leave is an authorized absence from a job classifi­
cation and from the employee's personal service contract obligation under 
Article IX, Section 1.2, for a specified purpose and period of time, with 
the right to return to active service with salary rate status and Degree 
Track status remaining intact unless the employee's service would 
otherwise have been terminated. Leaves are either "permissive" or 
"mandatory." As to permissive leaves, the term "may" is used and the 
District retains discretion as to whether they are to be granted and as to 
the starting and ending dates of the leave. As to mandatory leaves, the 
term "shall" is used and the District has no discretion as to whether the 
leave is to be granted to a qualified employee. An employee returning 
from a leave will be returned to the location from which the leave was 
taken except that the employee may be transferred or laid off if such an 
action would have been taken, in accordance with the provisions of this 
Agreement, had the employee remained on duty.
2.0 Applications/Notification: Applications for extended
leaves of absence (anticipated 20 working days or more) must be submitted 
to the appropriate site administrator (or designee) as soon as possible 
(normally no less than 10 working days prior to start date). For short 
term absences, the employee must make every reasonable effort to contact 
and notify the appropriate administrator (or designee) the working day 
prior to the beginning of an absence. If such advance notice is not 
possible, notification should be given as soon as possible before work on 
the first day of absence, but not later than the first working hour of 
that day, except that specific reporting requirements may be established 
for certain positions requiring adherence to strict time schedules. 
Notwithstanding other provisions of this Article, an employee intending 
to be absent in excess of five (5) working days must also submit to the 
appropriate administrator a written explanation covering the period of 
absence no later than the third day of absence. Unless such an 
explanation is submitted, failure to return to work after the fifth 
consecutive working day of absence may be considered resignation from 
service.
2.1 Extension or Renewal of Leaves: Any request or application
for extension or renewal of a leave must be submitted as provided in 2.0 
above so that the District has adequate time to review the request and 
make appropriate arrangements.
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3.0 Cancellation or Early Return from Leave:
3.1 From Extended Mandatory Leave: A request by an employee
for cancellation of, or early return from an extended mandatory leave 
shall be granted, provided the employee gives notice sufficiently in 
advance for the school to notify the replacement, if any.
3.2 From Extended Permissive Leave: A request by an employee
for cancellation of, or early return from, an extended permissive leave 
may be denied if the schoo-1 has entered into a contract with a replacement 
employee. If so denied, the returning employee shall be granted 
preference for the first open assignment at the school for which he or she 
is qualified, including an opening created by the expiration of the 
replacement employee's contract.
4.0 Expiration/Return:
4.1 From Extended Leave: An employee intending to return to
work upon expiration of an extended leave of absence, or intending to 
request an extension of such leave, shall give notice of his/her intention 
to the school's administrator (or designee) as early as practical, 
normally not later than 10 working days prior to expiration. Failure to 
return to work upon expiration of the leave, may be treated as a 
resignation.
4.2 From Short-Term Absence: An employee intending to return
to work must notify the appropriate administrator (or designee) at least 
one hour before the end of the regular working day prior to the day of 
anticipated return. If such notice is not given and both the employee 
and a replacement or substitute report for work, only the replacement/ 
substitute is entitled to work and to be paid for that day.
5.0 Pregnancy and Related Disability Leave: Leaves under this
Section shall be granted to a pregnant employee prior to and during the 
period of disability related to pregnancy and childbirth, with the period 
of disability leave not to exceed fifty-two (52) consecutive calendar 
weeks. A pregnant employee shall be permitted to continue on active duty 
until such date as she and her physician determine that she must absent 
herself due to pregnancy disability, provided that she can and does 
continue to perform the full duties and responsibilities of her position. 
The employee must also supply to the District her physician's release to 
return to active duty. For child care, see Section 10.0 below.
6.0 Illness Leave: An employee shall be granted a leave of 
absence because of illness, or injury, or quarantine of the employee. The 
employee shall be required to certify the reason for absence by completing 
the appropriate form. Also, the District may verify any claim under this 
Section when it reasonably suspects abuse or deems it necessary for health 
and safety reasons. An employee absent from duty under this Section for 
more than five (5) consecutive working days shall be required to submit a 
signed attending physician's statement or appropriate health form to the
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immediate administrator and may be referred by the District for health 
approval prior to readmission. An approved extended mandatory illness 
leave shall not exceed fifty-two (52) calehdar weeks for any given illness 
or injury.
7.0 Industrial Injury/Il1 ness Leave: An employee who is absent
from District service because of an injury or illness that arose out of 
and in the course of employment, and for which temporary disability 
benefits are received under the worker's compensation laws, shall be 
entitled to a leave of absence under the following conditions:
a. Allowable leave of absence shall be for up to sixty (60) 
working days for the same injury or illness, unless extended upon 
application.
b. Each employee who received a work-related injury or illness 
that requires medical attention or absence from work for more than 
the day of the occurrence must complete a written report of injury on 
a form to be provided by the District. This written report must be 
submitted to the immediate administrator within two (2) working days 
after the occurrence if the employee is physically able to do so. The 
site administrator shall, as a result of his or her own investigation, 
complete the Employer's Report of Occupational Injury or Illness, and 
shall attach the employee's report thereto. The employee must also 
report as soon as possible for examination and treatment by a physician 
who is on the District's Emergency Medical Panel. An employee may be 
required at any time during this leave to be evaluated by a physician 
designated and paid for by the District.
c. An employee absent under this Section shall remain within 
the State of California unless the District authorizes travel outside 
the State.
8.0 Bereavement Leave: An employee is entitled to a leave of
absence from the District, not to exceed three (3) days, on account of 
the death of a member of the employee's immediate family provided accept­
able proof of death and relationship is provided, if requested, and the 
leave of absence commences within ten (10) calendar days of notification 
of the death. If more than one such death occurs simultaneously, the 
leave may be taken consecutively. If out-of-state travel or more than 
two-hundred (200) miles one-way travel is required, and requested, an 
additional two (2) days shall be granted. The immediate family is defined 
as the parent, grandparent or grandchild of the employee or the employee's 
spouse, and the spouse, child (including foster child), brother, sister, 
daughter-in-law, or son-in-law of the employee, or any relative living in 
the immediate household of the employee.
9.0 Personal Necessity Leave: An employee shall, subject to
the limits set forth below, be granted a personal necessity leave when the 
gravity of the situations described below require the personal attention 
of the employee during assigned hours of service:
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a. Death or serious illness of a member of the employee's 
immediate family. The immediate family is defined as the parent, 
grandparent or grandchild of the employee or the employee's spouse, 
and the spouse, child (including foster child), brother, sister, 
daughter-in-law, or son-in-law of the employee, or any relative 
living in the immediate household of the employee;
b. Accident involving the employee's person or property or 
the person or property of a member of the employee's immediate 
family;
c. Birth of a child to the wife of an employee or adoption of 
a child by the employee;
d. Religious holiday of the employee's faith;
e. Imminent danger to the home of an employee occasioned by a 
disaster such as flood, fire, or earthquake;
f. An appearance of the employee in court as a litigant or as 
a witness under an official governmental order, provided that:
(1) Each day of necessary attendance as a litigant or as a 
witness under such an official governmental order must 
be certified by the clerk or other authorized officer 
of a court or other governmental jurisdiction;
(2) The employee must return to work in cases where it is 
not necessary to be absent the entire day;
g. One (1) of the six (6) days allowed under Personal 
Necessity Leave may be taken for registration or final examinations 
in an accredited institution of higher learning. Verification of the 
registration or examination schedule may be required by the appro­
priate administrator; or
h. Required attendance at the employee's child's or ward's 
classroom and meeting with the school administrator because of 
suspension pursuant to Education Code Section 48900.1.
9.1 The following limits and conditions are placed upon 
allowing a personal necessity leave of absence:
a. The total number of days allowed in one school year for 
such leave shall not exceed six (6) days;
b. The personal necessity leave may not be granted during a 
strike, demonstration or any work stoppage involving this bargaining 
unit;
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c. Written request on the appropriate form shall be filed 
with the appropriate administrator no less than five (5) working days 
in advance of a religious holiday or Court appearance; and
d. The employee may be required to verify the nature of such 
necessity.
10.0 Personal Leave: A personal leave may, at the discretion 
of the District, be granted to an employee for any period up to fifty-two 
(52) consecutive calendar weeks, except as provided in "f" and "h" below, 
for a specific personal reason satisfactory to the District, including but 
not limited to the following:
a. To be with a member of the immediate family who is ill;
b. To accept an opportunity of a superior character which will 
result in the employee rendering more effective service on return to 
the District;
c. To rest, subject to approval by the District;
d. To remain with spouse if a change of residence is required;
e. To pursue a program of study in residence in an approved 
institution of higher learning or under a fellowship foundation 
approved by the State Board of Education;
f. To serve as a State Legislator -- such leave shall be 
renewed annually during tenure of office, the above limitation 
notwithstanding;
g. To serve in an elective position in the city, county, 
state, or federal government, other than the State Legislature;
h. To care for the employee's own (including adopted) child 
or grandchild under five (5) years of age —  such leave may be 
extended for up to an additional fifty-two (52) weeks, the above 
limitation notwithstanding; or
i. To attend a conference or convention which leads directly 
to the professional growth of the employee.
11.0 Military, Red Cross, Merchant Marine and Peace Corps Leaves
a. An appropriate military leave of absence shall be granted
to any qualified employee in accordance with the provisions of the 
Education Code and Military and Veterans Code.
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b. During any period of war or national emergency, Red Cross 
Leave or Merchant Marine Leave shall be granted to any employee who 
enters the full-time paid service of the American Red Cross or the 
U. S. Merchant Marine in accordance with the provisions of the 
Military and Veterans Code and the Education Code.
c. A leave of absence of up to twenty five (25) months shall 
be granted to permit an employee to serve in the Peace Corps.
12.0 Subpoena Leave: A leave shall be granted to allow an 
employee to appear, in response to a subpoena duly served, when other than 
a litigant (a) in a case before a grand jury; (b) in a criminal case 
before a court within the State; (c) in a civil case in a court within the 
county in which the employee resides or outside of said county if within 
150 miles of place of residence; or (d) in a case before the State Workers 
Compensation Appeals Board, when arranged by the District's Insurance 
Section. The employee shall promptly notify the site administrator upon 
receipt of the subpoena. Leave shall be granted for the days of attendance 
in court as certified by the clerk or other authorized officer. Subject 
to the possibility of making reasonable travel- arrangements, the employee 
shall be required to report for work during the balance of her/his 
assigned working day or week when her/his presence is not required 
pursuant to said subpoena.
13.0 Jury Duty Leave: An employee summoned to jury duty shall
notify the immediate administrator of such summons. The District and the 
employee shall jointly seek deferral of the obligation so that it can be 
performed on the employee's non-work time. If the court denies deferral, 
leave shall be granted for full or partial days, as required by the 
court. The employee shall provide to the District written verification of 
jury service.
14.0 Employment Examination Leave: Subject to giving the
immediate administrator advance notice of not less than two (2) working 
days, an employee shall be released to take an examination or participate 
in other District employment procedures during working hours.
15.0 Annual Physical Examination Leave: Subject to giving the
immediate administrator advance notice of not less than two (2) working 
days, an employee may be granted up to one day per year for the purpose of 
a comprehensive physical examination provided that the verification of 
such an examination is submitted to the District.
16.0 Professional Growth Study Leave: A one-time leave not to
exceed one (1) school year shall be granted to an employee who meets the 
following qualifications in order to pursue a program of study in 
residence at an institution of higher learning when such program is 
designed to improve the employee's professional services to the District:
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a. The employee has three (3) or more years of paid service 
with the District in a classification in the Unit;
b. The courses or program taken by the employee must be 
directly related to the employee's position and be for the purpose of 
increasing the employee's knowledge, understanding and skills, i.e., 
coursework leading to qualification for certification as a teacher; 
and
c. The courses or program taken by the employee must be 
approved by the District in advance, and must be taken at an 
accredited institution of higher education.
16.1 The employee's administrator may terminate the leave of any 
employee on evidence of the employee's failure to pursue or accomplish the 
purpose of such leave.
17.0 Paid Non-Work Days: All employees shall, on January 28,
1991, commence accruing paid non-work day benefits. Employees who have 
achieved "Degree Track" status (see Article VIII) shall accrue .0445 hours 
of credit for each hour of paid Teacher Assistant service. Non-Degree 
Track employees shall accrue at the rate of .0112 hours. However, accrual 
shall exclude hours for which overtime premium is paid.
17.1 Upon the request of the employee, the accrued time may be 
used in order to receive pay for any absences permitted under this 
Article, excluding industrial injury/i1lness absence, or for any legal or 
school holidays which fall within the employee's period of assignment.
Any accrued, unused time shall be paid off in a lump sum after the close 
of the school year (32XX pay period, usually August), unless the balance 
is less than one hour's pay in which case it shall be carried forward into 
the next school year.
17.2 The higher accrual rate for the Degree Track (pursuant to 
Article VIII) shall become effective the first pay period following sub­
mission of a certified transcript or valid certificate from the college, 
but not earlier than January 28, 1991.
18.0 Transitional Provisions: It is recognized that in some
situations pre-dating and continuing through the effective date of this 
Agreement, some site administrators may have entered into an informal 
agreement with individual TAs whereby the employee was permitted to take 
an approved temporary absence from work with a commitment to permit return 
to service at the school by a date certain. Any such situations are to be 
documented as soon as possible —  no later than March 1, 1991 —  and 
conformed to the provisions of this Article, so that there will be 
certainty as to which TAs are deemed employed (and properly carried on the 
school's TA roster) as of January 28, 1991, and the effective date of this
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Agreement for purposes of salary placement, Degree Track/Non-Degree Track 
status, right to displace another employee (if necessary) upon return to 
service, etc. The purpose of this Section is to document situations where 
both the site administrator and the employee agree that such return was 
guaranteed, and not to entertain disputed claims for pre-contractual 
leaves; accordingly, the granting or denial of such leave confirmation is 
not subject to the provisions of Article IV of this Agreement. However, 
the District and Union will schedule a meeting as soon as practicable 
after March 1 in order to attempt joint resolution of any disputed 
situations.
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1.0 Wages and Salaries: The 1990-91 wages and salaries are
attached to and incorporated in this Agreement as Appendix A. Such 
salaries shall be paid for all hours authorized and worked as a Teacher 
Assistant.
1.1 Employee Job Training: If an employee is directed to attend
any workshop, in-service training session, or other similar activity as a 
condition of continued employment, such attendance shall be considered as 
time worked. The employee shall be paid at the appropriate rate of pay or 
receive compensatory time off. This Section shall not apply to any college 
or university coursework required under the Degree Track or Non-Degree Track 
provisions of this Agreement.
2.0 Language Differentials: An employee who meets the
qualifications set forth below shall receive one of the following 
differentials. An employee shall be eligible for only one such 
differential, and it shall be the highest amount for which the employee 
qualifies pursuant to this Section and Section 2.1.
a. Basic Bilingual Proficiency, as demonstrated by passing the
bilingual proficiency examination administered by the Personnel 
Commission: $.2875 per hour;
b. "A" Level Bilingual Proficiency, as demonstrated by passing
the bilingual proficiency examination administered by the certificated 
Personnel Division: $.75 per hour;
c. Level II Sign Language Proficiency, as demonstrated by
passing the Level II sign language test administered by the Personnel 
Commission: $.175 per hour.
d. Level I Sign Language Proficiency, as demonstrated by
passing the Level I sign language test administered by the Personnel 
Commission: $.2875 per hour;
2.1 Applicable qualifications for any of the above differ­
entials are as follows:
a. Only employees on the "Degree Track" as described in 
Article VIII shall be eligible for the differential described under 
2.0(b) above.
1-25-91
UFR1:ARTXIV 43
Article XIV - Wages, Salaries and Differentials
b. Required certification from the appropriate Region/Division 
or branch head that in addition to regular duties the employee is 
required routinely to speak, interpret and write a specific non- 
English language, or communicate fluently in sign language. If such 
certification is withdrawn due to the language skill no longer being 
required, the differential shall no longer be payable.
c. An approved differential shall become effective on the 
first day of the pay period following completion of provisions in 
Sections 2.0 and 2.1, above and shall continue during paid absences, 
provided, however, an appointing authority may certify that a 
previously approved differential may continue uninterrupted for 
employees who are reassigned, transferred or promoted to another 
position requiring the same language skills. The effective date 
shall be communicated in writing to the affected employee as soon as 
practicable following completion of the certification procedure(s).
3.0 Mileage Reimbursement: Subject to further increases
authorized by the District during the term of this Agreement, employees 
who are required to use their personal vehicles for District business 
shall be reimbursed for such usage (currently twenty (20) cents per mile) 
in accordance with Board Rule 1532 for all school business mileage.
4.0 Payroll Errors:
4.1 A payment shortage in a regular salary warrant received by 
an employee shall be corrected within thirty (30) calendar days after it 
is reported to the Payroll Services Branch by the employee's time 
reporting person.
4.2 Emergency Pay Allowance: Notwithstanding Section 4.1
above, an employee who does not receive a scheduled pay warrant or 
receives a substantial underpayment because of problems involving 
assignment, time reporting, payroll processing, or key punching may 
request an Emergency Pay Allowance which shall be ninety-five (95) percent 
of the employee's normal net pay. Such a request should be made to the 
time reporting person at the employee's work location who will then 
contact the Payroll Services Branch on any day of the week following 
payday. If the request to Payroll Services Branch is made by 12:00 noon, 
the Emergency Pay Allowance will be ready for pickup or mailing between 
3:30 p.m. and 5:00 p.m. on the same day. The Payroll Services Branch will 
make every effort to resolve the salary payment problem and forward the 
remaining five (5) percent of net pay in the next weekly supplemental 
payroll. The issuance of an Emergency Pay Allowance will not cause the 
succeeding salary payment to be delayed if requested no later than the 
Friday after a regular payday.
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a. An Emergency Pay Allowance cannot be made for a pay 
warrant that has been issued but is subsequently unaccounted
for (e.g., lost, delayed in route, stolen after receipt, etc.) or 
in cases where garnishments, tax liens or the like are being 
processed.
b. In the case of a salary warrant issued and mailed but 
later lost or stolen, a replacement warrant will be issued no 
later than seven (7) calendar days after the employee submits a 
Lost Warrant Affidavit form to the Payroll Services Branch.
c. The District will give written or verbal notification 
to an employee in the event of a garnishment or a tax lien.
4.3 Limitations upon Recovery: Any payroll or other salary
errors claimed by an employee against the District in a timely manner 
as provided in the grievance procedure of Article V shall be corrected 
retroactively up to a maximum of three (3) years from the date of claim. 
In the event of an error in favor of an employee, the District shall be 
limited in its retroactive recovery against the employee by a three (3) 
year period dating from the discovery of the error. The District will 
notify an affected employee who received an overpayment of more than 
fifty dollars ($50.00) prior to making any deductions to recover such 
overpayment from the employee's subsequent salary payments. The District 
may allow the affected employee to establish a reasonable method of 
repayment with the Payroll Services Branch.
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ARTICLE XV-
HEALTH AND WELFARE
1.0 General: The District's contribution obligation for
medical benefits for qualified employees shall be defined as, and limited 
to, the dollar amount which is to be established as follows: 50% of the
1991-92 premium cost for Kaiser Plan C or a different plan with benefits 
comparable thereto. The carrier or insurer of the plan shall be selected 
by the Board of Education.
2.0 Coverage: Coverage shall be limited to eligible employees
(see Section 3.0) who elect to enroll (see Section 4.0). Coverage shall 
be for eligible employee only. Eligible employees shall be responsible, 
through payroll deductions, for 50% of the premium cost.
2.1 Employees who elect dependent coverage shall be responsible 
for 100% of the premium cost of the dependent coverage through payroll 
deductions. Dependents may be enrolled subject to the terms and 
conditions of the plan.
3.0 Eligibility for Plans: In order to become eligible and
remain eligible, an employee must be regularly assigned and/or regularly 
working 80 hours or more per pay period in one classification.
4.0 Enrollment: An unenrolled employee eligible for enrollment
may submit an application for initial enrollment, accompanied by a payroll 
deduction authorization form, at any time. The District shall process 
applications so as to make coverage effective on the earliest practicable 
date consistent with the plan provisions, and payroll deductions schedules, 
and in no case shall this be later than the first day of the calendar 
month following the receipt of the completed application.
5.0 Continuance of Enrollment: If an employee is on an approved
unpaid leave and therefore not eligible for District contribution, the 
employee may arrange for continuance of enrollment for a period not to 
exceed one (1) year by making a proper payment to the plan. Payment shall 
be made by check or money order in the gross premium amount, payable to 
the plan and sent to the District's Health Insurance Section. Payments 
may be made by installments on the due dates and in the amounts required
by the plan.
5.1 With respect to employees who decline to make the above 
continuation payments, coverage shall be terminated and they shall not be 
eligible to re-enroll in the plan until returning to active service in an 
eligible assignment.
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6.0 Termination of Enrollment: The enrollment of an employee
and/or dependent(s) shall terminate:
a. For failure of the employee to make direct payment as 
provided under Section 5.0, in which case coverage shall terminate at 
the close of the month for which the last premium was paid. In such 
case, after at least 12 months has elapsed, the employee may re­
enroll during the next open enrollment period;
b. At the request of an employee, in which case coverage shall 
terminate at the lose of the month in which the request was received.
In such case, after at least 12 months has elapsed, the employee may 
re-enroll during the next open enrollment period;
c. Upon termination of employment, in which case coverage 
shall terminate at the close of the month in which the employment 
termination was effective;
d. In the event of the employee's and/or dependent's loss of 
eligibility.
6.1 With respect to the above time restrictions on re-enrollment, 
the District (when bidding the coverage) will consider less restrictive 
options if there is no significant impact upon the cost of the insurance 
plan.
7.0 Miscellaneous Provisions:
7.1 If any premium for coverage is refunded, the refund shall 
be distributed between the District and TA based upon their proportionate 
share of contributions.
7.2 All disputes with respect to the carrier's administration 
of the programs are not the responsibility of the District and are not 
subject to the grievance and arbitration procedures of Article V of this 
Agreement.
8.0 State Disability Insurance: All unit employees shall be
enrolled in the Disability Insurance Program for public school employees 
administered by the Employment Development Department of the State of 
California. All premium costs of this Program shall be borne by the 
employees through individual payroll deductions.
8.1 The Disability Insurance Program is administered by the 
Employment Development Department of the State of California and all 
decisions and rules with respect to eligibility, premium costs, quali­
fications for benefits, level of benefits, and the administration of the 
Program is the responsibility of the Employment Development Department. 
Accordingly, all such matters, as well as any other questions or issues
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relating to Disability Insurance or the Employment Development Department, 
are excluded from the grievance and arbitration provisions of Article IV 
(Grievance Procedure).
8.2 In order to implement the Disability Insurance Program 
specified in Sections 8.0 and 8.1 above, the District, at its sole 
discretion, may enter into and unilaterally may amend, alter, or modify 
any contract or contracts with the Employment Development Department for 
Disability Insurance coverage.
9.0 COBRA; Pursuant to the Consolidated Omnibus Budget
Reconciliation Act (COBRA), eligible employees or dependents may have 
continuation of medical coverage at their own expense in the event of 
termination of coverage due to one of the following causes: Death of
covered employee, termination of covered employee (under certain 
conditions) or reduction in covered employee's hours of employment, 
divorce or legal separation of the covered employee from his or her 
spouse, or a dependent child ceasing to be eligible for coverage as a 
dependent child under the District's health and welfare plans.
9.1 The monthly premium for continued coverage shall be 
determined at the time of eligibility and shall be subject to change; 
however, the premium charged to employees will not exceed 102 percent of 
the total premium charged to the District for active employees and/or 
dependents in a comparable status. The continuation coverage shall be 
the same as the coverage available to continuing employees, regardless 
of the employee's health at the time.
9.2 It shall be the responsibility of the employee or the 
dependent to notify the Health Insurance Section of a divorce, legal 
separation or loss of eligibility of a dependent child at the time of such 
an event. At the time of eligibility for continuation coverage, and upon 
such notification, an election form shall be provided by the Health 
Insurance Section or Personnel Division.
9.3 COBRA shall be administered pursuant to federal law, and 
that all decisions and rules with respect to eligibility, premium costs, 
qualification for benefits, and level of benefits shall be in accordance 
with published federal government guidelines. Accordingly, all such 
matters, as well as any other questions or issues relating to COBRA, are 
excluded from the grievance and arbitration provisions of Article V 
(Grievance Procedures).
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ARTICLE XVI
SAFETY CONDITIONS
1.0 The District shall be responsible for providing for safe 
working conditions which are in conformance with applicable law and which 
are within fiscal constraints. Employees shall be responsible for 
complying with safety procedures and practices and for reporting any 
unsafe condition, facility, or equipment of which they are aware. There 
shall be no reprisal against an employee for reporting any unsafe or 
potentially unsafe condition, facility, or equipment.
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ARTICLE XVII
DISTRIBUTION OF COSTS
1.0 For budgetary purposes, the costs of this Agreement for 
1991-92 are to be handled by the programs and sites on an estimated 
average hourly cost basis. Thus, the costs attributable to all TA 
salaries and benefits are to be estimated by the District and reflected 
a single District-wide per hour rate for TA services, so that individual 
schools will have no incentive to adjust TA assignments or staffing 
decisions in response to the terms of the new Agreement.
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ARTICLE XVIII
EFFECT OF AGREEMENT
1.0 Effect Upon District Policies and Rules: The District
may determine and revise any of its policies, rules, regulations, or 
procedures. However, in the event of a conflict between the terms of this 
Agreement and any District policies, rules, regulations or procedures, the 
terms of this Agreement shall prevail.
2.0 Separability and Savings; If any provision of this 
Agreement should be held invalid by operation of law or by any tribunal 
of competent jurisdiction, or if compliance with or enforcement of any 
provision should be restrained by any tribunal of competent jurisdiction 
pending a final determination as to its validity, the remainder of this 
Agreement or the application of such provision as to persons or circum­
stances other than those as to which it has been held invalid or as to 
which compliance with or enforcement of has been restrained, shall not
be affected thereby. In the event of any such invalidation of any 
provision of this Agreement, the parties agree to meet and negotiate 
within thirty (30) days of such invalidation for the purpose of arriving 
at a satisfactory replacement for such provision.
3.0 Entire Agreement: This Agreement is intended to cover all
matters relating to wages, hours and all other terms and conditions of 
employment. During the term of the Agreement neither the District nor the 
Union will be required to meet and negotiate on any further matters 
affecting these or any other subjects not specifically set forth in this 
Agreement, even though such subjects or matters may not have been within 
the knowledge or contemplation of either or both the District or the Union 
at the time they met and negotiated on and executed this Agreement, or 
even though such subjects or matters were proposed and later withdrawn. 
Nothing herein is intended to prevent the parties from meeting and 
negotiating during the term of this Agreement, pursuant to mutual consent.
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ARTICLE XIX
TERM OF AGREEMENT
1.0 Term: All provisions of this Agreement shall become
effective upon adoption by the Board of Education, unless expressly 
required to become effective at another date, and shall remain in full 
force and effect, pursuant to their terms, to and including June 30, 1992 
The Agreement shall thereafter be extended on a day-to-day basis until 
cancelled by either party upon ten (10) days' written notice.
2.0 It is agreed that the parties will reopen negotiations on 
the subject of 1991-92 salaries for Degree Track employees in the event 
that any other bargaining unit or employee group within the District 
receives a general salary increase for 1991-92.
3.0 Negotiations for Successor Agreement: Negotiations for a
successor Agreement shall commence upon request of either the District or 
the Union at any time after April 15, 1992.
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1.0 1990-91 Salaries:
1.1 All Teacher Assistant hours worked from July 1, 1990 
through January 27, 1991 shall be paid at the rate of $10.20 per hour.
Retroactive Payments: In order to provide the retroactive payments
promptly and to minimize administrative expense, the retroactive salary 
payments shall be processed as follows: The District will, using its
payroll records, compute for each employee an amount equal to each 
employee's percentage salary increase of his/her gross salary payments 
for the retroactive period. For purposes of administrative convenience, 
certain minor salary items which are not to be increased by the agreed 
upon percentages may be included when computing the salary adjustment; 
however, it is understood that such computations and overage payments are 
not to be considered as precedental changes, and shall not be grievable. 
Deductions from the salary adjustment shall be 20% for Federal with­
holding, 1.45% for Medicare (if applicable), and 3% for State withholding.
1.2 All employees who were actively employed both as of and 
prior to January 28, 1991, including any employee who was on an approved 
temporary absence (see Article XIII, Section 18.0), shall continue to 
receive a base rate of $10.20 per hour.
1.3 All former employees who do not qualify under Section 1.2 
above and all employees whose first date of paid service is on or after 
January 28, 1991, shall receive a base rate of $8.00 per hour.
2.0 1991-92 Salaries:
2.1 Effective July 1, 1991, Degree Track employees shall be 
eligible to receive an additional 5% salary step upon satisfactory 
completion of fifteen (15) qualified semester units (or equivalent quarter 
units) within a 12 month period as provided in Article VIII, Section 2.3.
2.2 The base hourly rate for Degree Track employees shall be 
subject to reopener negotiations if required by Article XIX, Section 2.0 
(Term of Agreement).
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UNIT F (TEACHER ASSISTANTS)
1990-92 AGREEMENT
LOS ANGELES UNIFIED SCHOOL DISTRICT/LOS ANGELES CITY AND COUNTY 
SCHOOL EMPLOYEES UNION, LOCAL 99
INDEX
This Index is provided for the convenience of District personnel. It is not a part of 
the Agreement between the District and Local 99 nor should it be considered as evidence 
of the intent of the parties.
Absences (see also Leaves)........... 35
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Bulletin Boards....................  5
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Agency Fee Election..................  15
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See also Grievance ................  7
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Reimbursement.........................44
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